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Introduction

The Texas Association for Environmental Education (TAEE) is an organization of teachers, administrators, college and university faculty, natural resource managers, public agency employees and private citizens who share a common interest in promoting environmental education in Texas.

Mission Statement

TAEE's mission is to develop integrated environmental education programs, to increase awareness of environmental education developments by exchanging ideas, to recognize individuals who make outstanding contributions to EE in Texas, and to support the training of teachers in the environmental fields. 

TEXAS ASSOCIATION
FOR ENVIRONMENTAL EDUCATION

CONSTITUTION AND BYLAWS
Preamble

Problems of the environment span international, national, regional and local sectors. Comprehensive educational programs, designed to cultivate a broad base of citizens of Texas who are informed on the basic concepts dealing with man's living harmoniously with his environment, are needed. The end result should be a better life for all of us.

ARTICLE I
Name

The name of the Association shall be Texas Association for Environmental Education.

ARTICLE II
Purposes

A. To promote environmental awareness throughout the State of Texas.

B. To promote environmental educational programs within all Texas educational institutions.

C. To assist in the development of environmental education programs for Texas educational institutions and to serve as a resource for such institutions.

D. To promote sharing of information about environmental education programs among institutions and individual members of the Association; to promote communication about environmental education; and to promote the pooling of information, resources and activities in connection with such programs.

E. To support research and evaluation in connection with environmental education; and to pool resources and activities in connection with such programs.

ARTICLE III
Membership

Membership in the Texas Association for Environmental Education shall be full, student, sustaining, honorary and life.

F. Full membership shall be open to any person who desires to support and promote the purposes of the Association. Upon acceptance of the application and payment of the prescribed annual dues, the member shall have the right to vote and to hold offices.

G. Student membership shall be open to any person currently enrolled in academic studies. Upon acceptance of the application and payment of the prescribed annual membership dues, the member will receive all of the benefits and privileges of membership, the right to vote and serve on committees.

H. Sustaining membership shall be open to any company, institution, agency, or organization desiring to provide financial assistance to the Association. Upon becoming a sustaining member, an agency or an organization shall designate an individual on the membership application to receive all the benefits and privileges of the Full member.

I. Honorary membership may be given by the Board of Directors to those individuals who have demonstrated an exemplary interest and influence in the field of environmental educational. The Honorary member shall have all the benefits and privileges of a Full member except the right to vote and hold office.

J. Life membership is open to any individual. Any Full member may become a life member by paying the life membership dues.

K. All members of the Association who have retired from service may have the privilege of honorary membership in this Association upon recommendation of the Board of Directors.

ARTICLE IV
Finances

L. The membership fees and contributions for membership categories are established by the Board of Directors with the approval of a simple majority of ballots cast by the members of the Association at an official business meeting. 

M. Dues are to be paid annually.

N. Dues for life membership will be twenty times the annual dues at the time of payment.

O. The Board of Directors shall prepare, approve, and amend the budget.

P. An annual audit of the Association's funds shall be made by a Committee of members and/or others appointed by the President. The report of the audit shall be made a matter of record, and reported at the business session of the annual conference. 

Q. Disbursements shall require the signature of the Treasurer or another appointed member of the executive committee. A majority of the executive committee shall approve of the disbursements.

ARTICLE V
Board of Directors and Officers

R. The Board of Directors shall be constituted as the legal policy making body of the Association.

1. The Board of Directors of the Association shall consist of a minimum of ten (10) elected members, plus the four (4) elected officers; President, Vice-President, Secretary, and Treasurer. 

2. At least five new members shall be elected to the Board of Directors each year for a term of two years duration.

3. Members nominated for the Board of Directors of the Association should have demonstrated a strong commitment to some facet of instructional programs in environmental education.

4. The total membership of the Board of Directors should reflect and mirror the diversity of educators found within the entire TAEE membership: These categories are:

a) Elementary School Personnel

b) Secondary School Personnel

c) College and University Personnel

d) Regional and State Agencies and Community members

5. To be eligible for nomination for the Board of Directors of the Association an individual shall be a voting member of the Association.

6. Individuals elected as members of the Board of Directors of the Association will commence their term at the end of the Annual State Conference in which they are elected and will serve a term ending two years later.

S. The officers of this Association shall be a President, Vice-President, Secretary, and Treasurer. These members and the immediate past president (ex-officio) and two (2) Board of Directors members elected by the Board will serve as the Executive Committee.

1. A full term for the President, Vice President, Secretary, and Treasurer shall be two years. 

2. An election will be held every two years for officers.

3. If the Vice President has to fill a vacancy as the President, they will serve the unexpired portion and or until another election can be held.

4. The President shall be responsible for the overall administration of the Association.

a) The President will chair the annual Association meetings and the meetings of the Board of Directors and the Executive Committee.

b) The President shall select the chairman of all Standing and Ad-hoc Committees.

c) The President shall perform other duties as deemed necessary by the Board of Directors.

5. The Vice President shall work under the direction of the President, and shall assume his/her duties in their absence. The Vice President shall also serve as chairman of the program committee in charge of the state conference.

6. The Secretary is responsible for the recording and reporting of the minutes for all business meetings, other official correspondence and archival records of the Association.

7. The Treasurer is responsible for all Association funds and financial reports. The Treasurer in conjunction with the Membership Committee Chairperson will be responsible for maintaining a current list of membership and officers.

8. The Executive Committee shall assume major responsibility for the daily affairs of the Association.

a) The Executive Committee will assume the responsibilities of the TAEE Organization in case of illness, absence, death or in the judgment of the Executive Committee malfeasance of President, until such time as the vacancy can be filled by vote of the Association.

b) The Executive Committee shall have the authority to act for and in behalf of the Board of Directors of the Association in emergency policy matters between meetings of the Board of Directors. Such emergency action must be reported on and ratified by the Board of Directors at its next regular meeting.

c) The Board of Directors shall elect two members to the Executive Committee during the first meeting occurring after taking office.

ARTICLE VI
Election of Officers

T. The election of the President, Vice President, Secretary, Treasurer, and the members of the Board of Directors of the Association shall take place by mailing a ballot to all voting members of the Association. The ballot will be mailed to all voting members on or before September 20. The total membership shall be informed of the election results at the annual meeting of the Association or through the next newsletter.

U. Prior to September 1, a nominating committee appointed by the President and approved by the Board of Directors will nominate a slate for the positions of President, Vice President, Secretary, and Treasurer. For positions to be filled on the Board of Directors, a choice of nominees should be available to the voters.

1. The Nominating Committee will consist of three members of the Association.

V. Suggested nominations for all elective officers of the Association will be accepted from the membership at large.

1. Any member of the Texas Association for Environmental Education is eligible for election to an office provided said member has been a member for ONE year at the time of the annual meeting.

2. Suggested nominations will be made to the Chairman of the Nominating Committee prior to August 1.

3. The Nominating Committee must secure the permission of all nominees before placing names on the ballot.

W. The nominees receiving the highest number of votes in each group will be elected.

X. The individuals elected as President, Vice President, Secretary, Treasurer, and as members of the board of Directors shall commence their term of office at the end of the annual State Conference.

ARTICLE VII
Vacancies

Y. The Vice President shall automatically fill a vacancy in the Presidency.

Z. If an unscheduled vacancy occurs on the board of Directors, or in the position of Vice President, Secretary or Treasurer, the vacancy shall be filled for the unexpired term by an appointment by the President, approved by the Executive Committee.

ARTICLE VIII
Committees

AA. The Executive Committee of the Association shall create all Standing Committees. The President shall have the authority to create ad-hoc committees with the approval of the Board of Directors.

AB. The terms of membership and the chairmanship of each Standing Committee shall be concurrent to that of the President.

AC. The Association shall have the following standing committees:

1. Nominating

2. Program

3. Membership

4. Legislative

5. Dissemination/Newsletter

AD. An awards committee, comprised of past recipients of the TAEE Service Award, will accept nominations from the TAEE membership at large, for the TAEE Service Award. An additional award for Outstanding Environmental Achievement will be given to a deserving individual or group from outside TAEE.

ARTICLE IX
Meetings

AE. The general Membership of this Association shall meet annually at such time and place or places as shall be determined by the Executive Committee of the Association.

1. A business meeting will be conducted at this time.

2. Business requiring approval by the membership, except for amendments, will be passed by a majority vote.

AF. The Board of Directors of the Association shall meet sometime during the annual Association meeting.

1. Additional meetings may be called by the President or by at least five members of the Board of Directors.

2. The Board of Directors, when not in regular session, may take action by mail or telephone.

3. A majority of the Board of Directors shall constitute a quorum for the transaction of business by the Board. This rule shall apply to mail and telephone votes when not in regular sessions.

AG. The Executive Committee of the Association shall meet as needed to conduct the business of the Association.

1. These meetings may be called by the President or at least three members of the Executive Committee.

2. The Executive Committee, when not in regular session, may take action by mail or telephone.

3. A majority of the Executive Committee shall constitute a quorum for the transaction of business by the Committee. This rule shall apply to mail and telephone vote when not in regular session.

AH. All meetings of the Association shall be conducted according to Robert's Revised RULES OF ORDER.

ARTICLE X
Liability for Debts

AI. No member of the Association shall be liable for the debts of the Association.

ARTICLE XI
Distribution of Assets

AJ. Authorized Expenditures- The Association shall make distributions at such time and in such manner as not to subject it to tax under 1 4942 of the Internal Revenue Code of 1986, as amended. No part of the net earnings of the association shall inure to the benefit of, or be distributable to the directors, officers, incorporators, or any private persons, except that the association shall have the power to pay reasonable compensation for services rendered and to make payments and distributions in furtherance of the purposes for which the association was organized. The association shall not make any investments which would subject it to tax under 9 4944 of the Internal Revenue Code of 1986, as amended, or make any expenditures which could subject it to tax under 4945 of the Internal Revenue Service of 1986, as amended.

AK. Self-Dealing Prohibited - The Association shall not engage in any act of self-dealing which could subject it to tax under 4943 of the Internal Revenue Code of 1986, as amended.

AL. Distribution of Assets Upon Dissolution - Upon the dissolution or liquidation of the Association, the board of directors shall, after paying or making provision for payment of all liabilities of the association, distribute all remaining assets to an organization with similar purposes to this association with preference given to other environmental organizations in the state of Texas so long as the donee organization is organized for one or more of the exempt purposes within the meaning of 501 (c) (3) of the Internal Revenue Code of 1986, as amended, and is at the time of the distribution qualified as an exempt organization under that code section. Any such assets not so disposed of shall be distributed exclusively to another organization that qualifies as an exempt organization under 501 (c) (3) of the Internal Revenue Code of 1966, as amended, to be designated by the court having jurisdiction in such matters. 

ARTICLE XII
Political Activity Prohibited

No substantial part of the association's activities shall be carrying on of propaganda or otherwise attempting to influence legislation, except to the extent such activities are permitted under 501 (c) (3) of the Internal Revenue Service of 1986, as amended. The association shall not participate or intervene (including the publishing or distributing of statements) in any political campaign on behalf of any candidate for public office.

ARTICLE XIII - Amendments

AM. The constitution and By-Laws of the Association may be amended by a majority vote of approval of the Board of Directors of the Association and a two-thirds (2/3) vote of approval of members attending the annual meeting.

AN. Amendments to the Constitution and By-Laws may be proposed by: (a) the Board of Directors, (b) a majority vote of the members at a duly called meeting, or (c) a petition signed by twenty-five (25) members in good standing.

Last Revised October 24, 1996

JOB DESCRIPTIONS

Board Member

· Make attendance at regular quarterly Board meetings and other special meetings of high priority. Active representation from each region is necessary for the TAEE Board to function effectively.

· Notify President if unable to attend any meeting or if you have to arrive late/leave early.

· Voluntarily assume responsibility for various tasks that arise from Board discussions, and seek to involve others (non-board) in TAEE projects or tasks. Complete agreed to tasks in a timely manner.

· Serve on at least one TAEE committee/project/working group.

· Serve as liaison between environmental educators and organizations in the region.

· Assist conference planner in support of the annual conference by soliciting workshops, encouraging attendance, providing information to those you know.

· Make attendance at the annual conference a high priority.

· Submit any receipts for mileage or other TAEE related expenses to the Treasurer promptly.

· Keep important papers in Board notebook and thoroughly update book before turning it over to a new Board member at the end of your term.

· Be aware of and promote ways that TAEE can assist the state organization and EE in general in your region.

· Provide articles and/or information from your region to the editor of TAEE Leaflet.  

President

· Schedule meetings when appropriate (both Board and Executive Committee).

· Develop meeting agendas and distribute in accordance with the by-laws.

· Attend and facilitate all Board and Executive Committee meetings.

· Follow through between meetings on issues needing attention.

· Appoint all Board committees except Nominating Committee (appointed by Executive Committee)

· Share the responsibility of the Vice-President and others, to ensure that conference planning and preparation are on track.

· Represent TAEE in an official capacity (meetings, correspondence, etc.) when appropriate.

· Coordinate with other members of the Executive Committee on the holding of all major or legal documents.

· Prepare an Annual Report and distribute in accordance with the by-laws.

· Assist with Conference announcements, introducing the Board, thanking co-chairs and other specific people at the annual conference.

· Chair the Annual Meeting at the conference.

· Serve on the Executive Committee.

· Authorized to be a signatory of any and all TAEE bank accounts.

Vice-President

· Generally assist the President and Executive Committee, and become involved in projects and aspects of Board and TAEE operations to gain knowledge that will be helpful as President.

· Work with Nominating Committee in submitting suggestions for officers for the following year.

· Fill in for the President when he/she is unable to fulfill duties.

· Authorized to be a signatory of any and all TAEE bank accounts.

· Chair the Conference Oversight Committee and assist with making sure the conference planning and preparations are progressing satisfactorily.

· Update and maintain the Conference Notebook(s) with current information for following year Conference Chair.

· Keep track of conference statistics and information of use to future conference chairs.

· Facilitate TAEE representation at state science conferences. 

· Conduct other specific tasks as requested by the President.

· Serve on the Executive Committee.

· Attend Board meetings.

Treasurer

· Responsible for the financial and budgetary operations of TAEE.

· Receive and disperse monies owed to or payable by TAEE.

· Authorized to hold, maintain, and sign on all checking, investment, or other financial accounts.  Reconcile checking account monthly.

· Send invoices to parties owing money to TAEE.

· Manage simple income and expenditures for restricted funds of regional or national organizations affiliated with TAEE.

· Keep all financial ledgers and records.

· Provide a written financial report to the Board at each quarterly meeting and at fiscal year end.

· Advise the Board on financial matters for their action.

· Coordinate all needed actions for Postal Nonprofit Bulk permit applications, fees, renewals, etc.

· Submit required reports, forms, fees, etc. to the State of Texas, Attorney General and Secretary of State.

· Keep IRS 501 (c) 3 status current and clearly identified.

· Oversee all actions with regard to TAEE’s insurance policies, including evaluation of policy and services, premium payments, suggested changes in coverage, levels, or carriers, etc., and bring any claims to the attention of the Board.

· Serve on the Executive Committee.

· Conduct other specific tasks as requested by the President.

· Turn over all records and change account signatures to a new Treasurer within one month of election or appointment of the new person.

· The Treasurer may be assisted by an advisory finance committee appointed by the President.

· Attend Board meetings.

Secretary
· Attend and take minutes at all Board meetings

· Disseminate minutes and other associated documents to Board members as soon after meetings as possible.

· Send next meeting dates to Board members immediately after meeting.

· Collect extra handouts at meetings and send to Board members who were not present or had to leave the meeting early.

· Keep copies of all prior minutes, financial reports, and handouts for a comprehensive archive of Board activity.

· Keep accurate records of all bylaw amendments and send any required information to the appropriate Texas State Office.

· Maintain a comprehensive “Master” Board notebook.

· Compile a list of all Board notebook contents, and an annual list of additions to the book.

· Serve on the Executive Committee.

· Conduct correspondence and other specific tasks as requested by the President.

Conference Chair

· Enlist help from others in host region and develop a conference management structure.

· Follow TAEE guidelines and timeline and additional resources in the Conference notebook for finding a site, choosing dates, developing a theme, and putting together the overall conference framework.

· Utilize relevant information, evaluations, and input from prior conferences in decision-making.

· Check on possible conflicting conferences and events when choosing a date.

· Report on Conference planning at all TAEE Board meetings.

· Oversee development of a reasonable budget based on guidelines and those of previous conferences, in cooperation with the Treasurer.

· Ensure smooth communication and understanding between the TAEE Board and conference planners in the host region.

· Oversee preparation, printing, and mailing or otherwise contacts of the Call for Workshops and Conference Brochure.

· Oversee the theme selection, solicitation and selection of workshops, processing of registrations, arrangements with host facility & other logistics, coordination of awards, and all other communication with participants and presenters.

· Submit list of participants and presenters to Secretary for mailing list.

· Attend Board meetings.

Membership Coordinator

· Respond promptly to requests for information about TAEE.

· Actively encourage membership renewals.

· Maintain membership database.

· Print mailing labels for newsletters and other publications as needed.

· Maintain contact with institutional members, encouraging support and sponsorship and informational exchange.

· Provide reports to the board on membership numbers and trends.

· Present an annual membership report to the President during the fall conference.

· Recommend to the board changes in categories and fee levels.

· Attend Board meetings.

Webmaster

· Maintain and enhance the TAEE web site with text, graphics, and form.

· Post in a timely manner information of interest to members, including conference announcements, activities, nomination and election information, board meeting minutes, and newsletter.

· Develop and identify information of interest for posting with President, Secretary, and Newsletter Editor.

· Solicit information from members and the EE community to post.

· Identify and maintain links to other EE agencies or organizations.

· Renew the domain name registration as needed.

· Attend Board meetings.

Newsletter Editor

· Design and produce a professional TAEE newsletter, four times a year.*

· Solicit articles from the Board, membership, and other EE organizations.

· Solicit an article from the President for each issue.

· Contribute articles or information as needed.

· Include all relevant information in a timely manner regarding conferences and meetings.

· Edit all submitted text for content and grammar.

· Print masters, reproduce, collate, fold, staple, stamp, label, and mail each issue with volunteer or paid assistance as needed.

· Use environmentally sound practices and materials.

· Coordinate with Membership Chair for mailing.

· Coordinate with Webmaster for posting on the website.

· Attend Board meetings.

* Frequency:
Fall – postmarked no later than 30 days before fall conference (include election information and nominations)




Winter – December or January (include election results)




Spring – March or April




Summer – June or July

Regional Representative

· Serve as a liaison between TAEE and the members and EE organizations or schools of your region.

· Conduct/set up a minimum of two regional EE workshops or field trips each year for local membership. 

· Make official request to TAEE Board any funds needed to support these workshops or field trips.

· Assure good communication between the TAEE Board and members, facilitate projects that can be complementary and jointly worked on.

· Identify roles in which TAEE and members can support each other.

· Provide feedback, information, questions, concerns, ideas, proposals, etc., between members and TAEE Board.

Fall 2003- Fall 2005 Officers

President – Tracy Hollis (Fall 03- Fall 05)

5533 Westcreek Dr.

Fort Worth, TX 76133

972-264-8729 (wk)

817-294-9427 (hm)

tracy.hollis@gpisd.org

Vice President – Brenda Swirczynski (Fall 03-Fall 05)

5th Grade Science/Math

W.T. Francisco Elementary

3701 Layton

Haltom City, TX 76117

(817) 547-1700 (wk)

(817) 427-9407 (hm)

bikesandbugs@earthlink.net 

Secretary -  Linda Hatleberg (Fall 03-Fall 05)
Langham Creek HS

17610 FM 529

Houston, TX 77095

281-463-6255 (home)

281-813-4451 (cell)

linda.hatleberg@cfisd.org
lhatleberg@aol.com

Treasurer- LuAnne Ashley  (Fall 03-Fall 05)

Outdoor Education Director – Sky Ranch
18308 FM 1253

Lindale, TX 75771

903-569-3482  ext 230
903-882-7473 (hm)

oe@skyranch.org

Board Members 

Carol Miserlian  (Fall 02- Fall 04)
165 Hickory Lane
Trinity, Texas 75862
936-594-7074 (wk)
936-594-5554 (hm)
ruscarol@lcc.net 


Carol Nash - Newsletter Editor
1600 Bowers Road
Seagoville, Texas 75159
972-749-6900
214-824-0244 (hm)
cnash@dallasisd.org



Mary Ann Baker- Membership Chair (Fall 03-Fall 05)
5701 Mopac Expy South

APT #1411

Austin, TX 78749

512-626-9027 (hm)

713-446-8185 (cell)

mabaker@houston.rr.com
mabaker@austin.rr.com


Nolan Dishongh  (Fall 03- Fall 05)

c/o Alice Johnson Jr. High

15500 Proctor

Channelview TX 77530

281-452-1022

936-258-2607 (hm) 

nolan.dishongh@channelview.isd.esc4.net


Dr. Miguel Licona  (Fall ‘02- Fall ‘04)

Assistant Professor, Teacher 

College of Education (UTEP)

El Paso, TX 79968-0574

915-747-5966 (wk)

915-518-2918 (cell)

mlicona@utep.edu

Dr. Betsy Carpenter (Fall 02- Fall 04)
1303 Pecan
Bastrop, Texas 78602,

512-321-5804 (hm)

512-468-4933 (cell) 

aggieeducator4life@yahoo.com
bcarpenter@bastrop.isd.tenet.edu

Wynter Chauvin (Fall 02- Fall 04)
4412 CR 256
Nacogdoches, Texas 75965
936-468-1723 (office)
wchauvin@sfasu.edu

Brenda Weiser (Fall 03- Fall 05)
Director EE , EIH, U of H at Clear Lake
2700 Bay Area Blvd.  #540
Houston, Texas 77058
281-283-3960
weiser@cl.uh.edu
bweiserl@houston.rr.com 

Mary Brown (Fall 02- Fall 04)
1911 Country Brook Lane
Allen, Texas 75002
214-544-7183 (hm)
mary41@airmail.net 

Jeanene Betros (Fall 02- Fall 04)
P.O. Box 20306
Waco, Texas 76702
254-752-6345
butterflydragon@juno.com



Nadine Dickson (Fall 03- Fall 05)
17127 Wild Turkey

Cypress, Texas 77429

713 896 3407 (wk)

281 373 4559 (hm)

Cora.dickson@CFISD.net (wk)

CNDickson2@CS.com (hm)

Amalia Sollars (Fall 03- Fall 05) 
Environmental Literacy Project
206 E. Silver Sands
San Antonio, Texas 78216

210-341-5657

amalsollars@aol.com 

elproject@aol.com

Ruth Hewes (Fall 03- Fall 05)
 Richardson ISD Environmental Studies Center
3015 West Campbell                 
Garland, Texas 75042
972-267-6391 (hm)                          
 rehewes@yahoo.com

STAT Representative(s)


Tracy Hollis
5533  Westcreek  Dr.

Fort Worth, TX 76133
tracy.hollis@gpisd.org

972-264-8729 (wk)

Sally Evans 
7032 Creek Bend Rd
Dallas, Texas 75252
svevans@sbcglobal.net

Webmaster- Tracy Hollis

5533 Westcreek Dr.

Fort Worth, TX 76133

972-264-8729 (wk)

Regional Sites 
and Representatives

Southern Region/Valley - Penny Hartwell 

ESC 1 & 2
Brownsville, Texas

hartwell@bisd.us

Coastal Regions - Matthew Marcinek
ESC 3/4/5
Houston, Texas 
713-524-5876
mmarcinek@hermannpark.org

East Texas Region 
Mitzi Sherwood 
903-517-1176

North Lamar High School/ Paris, Texas
ESC 6/7/8 

North Texas Region - Sally Evans
ESC 9/10/11

Dallas, Texas
972-248-6283

svevans@sbcglobal.net

Central Texas Region 

ESC 12/13/20
Marsha Willis (512) 506-8581
Janette Scott (254)-297-1127

marshawillis@mail.utexas.edu
jscott@esc12.net
Far West Texas Region – Dr. Elaine Hampton 

ESC 15/18/19

Las Cruces, N.M.

915-747-7679

ehampton@utep.edu


Panhandle Region – Julie Thomas
ESC 14/16/17
Lubbock, Texas
806-742-1997  ext 304
julie.thomas@ttu.edu
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